Department Assignment Templates Week 6

	

	
	
	

	Accounting
	Human Resources (Employee Manual)

	1. Read tutorial on Cash Flow Analysis

2. Cash Flow projections

3. Determine formal wear projections

4. Complete Cash flow analysis template

5. Answer tutorial questions

6. Take test on chapter


	1. Safety Rules

2. Other Company Policies

3. See printer friendly version for details

	Media & Technology (Web site)
	Sales (Company Catalog)

	1. Produce the products page with shopping cart

2. Demonstrate this page

3. Turn in a listing of the code.
	1. Make necessary corrections and print second draft of catalog

2. VP of Sales meet with CEO to determine printing and collating and binding responsibilities

3. Print, collate, and bind catalog

	Comments

Please review the project for your department including Work flow/Overview of Project, Tutorial, Materials to Collect, Teacher Responsibility and Step by Step Instructions starting Week 1

Sales Catalog
Employee Manual
Accounting
Web Page
	

	
	

	All Employees – Students are to highlight the tasks they are assigned, place them on their individual progress log and include printouts with their completed Progress log on Fridays. You will receive grade points based on whether you complete the section, partially complete it or 0 points if you do not do it at all.   Dept VP’s initial tasks on the progress logs for their employees to demonstrate that they saw them.  

	


